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Introduction:

The crucial role of language skills in personal and professional life is
universally proven. Language skills and soft skills go hand in hand; one is
theory, the other is application. In the contemporary era of globalization, it
has become imperative to be proficient in both soft skills or life skills or
people skills. Therefore, with the objective of equipping students with the
vital communication and soft skills to succeed in the highly competitive
international arena, the Department of English proposes to offer a specially

designed Add on Course in Soft Skills.

This uniquely designed course aims at thorough understanding of the
fundamental soft skills and of their practical social and workplace usage. It
helps participants to communicate effectively and to carry themselves
confidently and in harmony with the surroundings. They also learn how to
identify and overcome the barriers in interpersonal relationships, and to
employ oral and written communication, teamwork, leadership, problem-

solving and decision-making skills, to gain best results.

Students would find this course immensely useful for landing in a great job,

building a career and also finding employment as soft skills trainers.

Overview of the Course:

Duration and Class Schedule
e This course is offered for 30Hrs in an academic year.
e Duration: 15days. Each session of two hours from 3 pm - 5 pm

e The classes are conducted at

e Class Schedule: Classes shall be conducted on three week days from 3

pm - S pm (6 hours per week).

e Total number of hours is 30 hours.




Salient features:

An integrated course with modules catering to both beginners as well

as advanced learners.

A comprehensive course that covers all the major aspects of soft skills

training.

Carefully designed sections on each soft skill that offer detailed
information as well as practical exercises. Teaching methodology is

learner-oriented, communicative and task-based.

Aims at enriching the individual’s personality and ensuring personal,

social and professional productivity and satisfaction.

The certificate is not only a valuable addition to the career profile but
also qualifies one to impart vital soft skills training in different

spheres.

Eligibility

The Students pursuing Semester IV of any discipline are eligible for

admission into the course.

Teaching Faculty

Faculty of the Department of English will mentor the students during

the course.

Teaching Procedure:

The sessions were conducted as per the Course calendar. Students

attended the sessions in the College on designated days. In addition
to the sessions, students were assigned activities. Faculty used the
following methods for teaching.

e (Classroom Presentations

e Videos

e Storytelling




Evaluation Procedure

Games and activity based training

¢ The course shall have two components of evaluation:

a) Evaluation of 20 marks, comprising of quizzes/assignments, etc.,

covering all the modules;

b) Final

Examination of 80 marks,

comprising of - Written

Examination (preferably MCQ — Multiple Choice questions from all

the modules)

eFinal Score for 100 Marks shall be calculated for the continuous

evaluation and final examination; and grade shall be as per the

grading system below.

Grading System

eBased on the student’s performance a final letter grade will be

awarded at the end of the certificate course. The letter grades and

the corresponding grade points are as given in Table.

S.No. Grade Grade Points Absolute Marks
1 O (Outstanding) 10 90 and above
2 A+ (Excellent) o 80 to 89
3 A (Very Good) 8 70 to 79
4 B+ (Good) 7 €0 to 69
5 B (Above Average) 6 50 to 59
6 C (Average) S 45 to 49
7 P (Pass) 4 40 to 44




Soft Skills Topics/Syllabus

Introduction to Soft Skills

Self Management : Self Awareness, understanding perceptions

Critical Thinking & Problem Solving : Mindset, Motivation

Presentation Skills : Body Language, Etiquettes

. Academic Debates: Group Discussions, Interviews, CV

Group work/Team work

Peer to Peer interaction

Conclusion




Enrolled Students:

27 Students from fourth semester of BSc and BA have enrolled in the
course the following is the list of students enrolled.

S1.No. | Register Number | Name of the Student Class
1 Y191125028 G.Srujani II BA
2 Y191125029 J.Pavan Kalyan II BA
3 Y191125030 J.Lakshmi Teja II BA
4 Y191125031 K.Apurupa II BA
5 Y191125032 K.B.Nagamalleswara Rao | II BA
6 Y191125033 K.Sailaja II BA
7 Y191125034 K.Bhadri II BA
8 Y191125035 K.Kavya II BA
9 Y191125036 K.Puspa II BA
10 Y191125037 K.Gopi Raju II BA
11 Y191125038 K.Ramya II BA
12 Y191125039 K.Meenakshi II BA
13 Y191125040 K.Snehalatha II BA
14 Y191125041 K.Vamsi II BA
15 Y191125042 K.Sai Kumar II BA
16 Y193125012 B.V.P Uma Bala II BSc (MPC)
17 Y193125013 Ch.Prasanna II BSc (MPC)
18 Y193125014 Ch.S.Harshita II BSc (MPC)
19 Y193125015 K.Maha Lakshmi II BSc (MPC)
20 Y193125016 K.Venkateswara Rao II BSc (MPC)
21 Y193125017 N.Urmila II BSc (MPC)




22 Y193125019 R.Naga Prasad II BSc (MPC)
23 Y193125020 T.Vamsi II BSc (MPC)
24 Y193125021 U.Prasanna Kumar II BSc (MPC)
25 Y193125022 V.Vani II BSc (MPC)
26 Y193125023 K.Vijaya Lakshmi II BSc (MPC)
27 Y193125024 V.Mounica II BSc (MPC)
28 Y193125025 Y.Deepthi II BSc (MPC)




Addon Course Plan

Duration Module 1 Module 2 Module 3 Module 4 Module 5 Module 6
2hrs/Week
1 Self Identifying Success Will Power Self Self
Awareness Strengths Habits & Drives esteem Discipline
& Self
Limitations Confidence | Self Mastery
Understanding | Developing | Personality Knowing Identifying | Transacting
perspectives Positive Types Your Type other with
Attitude types different
personalities
2 Mind Power Mindset Fixed Mind Growth Values Beliefs
Set MindSet
Motivation Achieving Self Goal Life & Constructive
Excellence | Actualization | Setting Career Thinking
Planning
3 Netiquette, Telephone Conducting Writing Writing Writing
Effective etiquette Meetings Minutes of effective Letters,
emails meeting Reports Memos,
Notices
Body Body Body Body Body Developing
Language Language | Language in | Language Language Influential
in Group Interview in in Personal Body
Discussion Professional | Context Language

Context
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ATTENDANCE
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G.Srujani

K.B.Nagamalles

wara Rao

K.Kavya

K.Puspa

Sl1
No

1

2 | J.Pavan Kalyan

3 | J.Lakshmi Teja

4 | K.Apurupa

5

6 | K.Sailaja

7 | K.Bhadri

8

9

10 | K.Gopi Raju

11 | K.Ramya

12 | K.Meenakshi

13 | K.Snehalatha

14 | K.Vamsi

15 | K.Sai Kumar

16 | B.V.P Uma Bala

17 | Ch.Prasanna
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Performance Assessment

8th Feb 2021to 25tk Feb 2021

S1.No. | Register Name of the Student Marks Grade
Number Obtained
1 Y191125028 G.Srujani 77 A
2 Y191125029 J.Pavan Kalyan 62 B+
3 Y191125030 J.Lakshmi Teja 71 A
4 Y191125031 K.Apurupa 70 A
5 Y191125032 K.B.Nagamalleswara 55 B
Rao
6 Y191125033 K.Sailaja 65 B+
7 Y191125034 K.Bhadri 70 A
8 Y191125035 K.Kavya 71
9 Y191125036 K.Puspa 74
10 Y191125037 K.Gopi Raju 61 B+
11 Y191125038 K.Ramya 65 B+
12 Y191125039 K.Meenakshi 72 A
13 Y191125040 K.Snehalatha 63 B
14 Y191125041 K.Vamsi 52 B
15 Y191125042 K.Sai Kumar 60 B+
16 Y193125012 B.V.P Uma Bala 77 A
17 Y193125013 Ch.Prasanna 65 B+




18 Y193125014 Ch.S.Harshita 66 B+
19 Y193125015 K.Maha Lakshmi 74

20 Y193125016 K.Venkateswara Rao 76 A
21 Y193125017 N.Urmila 63 B+
22 Y193125019 R.Naga Prasad 47 C
23 Y193125020 T.Vamsi 66 B+
24 Y193125021 U.Prasanna Kumar 59 B
25 Y193125022 V.Vani 80 A+
26 Y193125023 K.Vijaya Lakshmi 75 A
27 Y193125024 V.Mounica 81 A+
28 Y193125025 Y.Deepthi 73 A




Government Degree College, Avanigadda

Department of English
Add on Course on Soft Skills

8th Feb 2021to 25tk Feb 2021
Students’ Feedback

At the end of the program, students were requested to provide their
feedback about the Training Program. The form has 4 main sections:
usefulness of the topics, top-3 achievements of the student, top-3
suggestions from the student, feedback about the trainers.

Most Liked Topics:

Interview Skills, Teamwork, Self motivation, Time Management, Positive
Attitude, Critical Thinking.

Students’ Achievement:
Confidence, Time Management, Self Motivation, Interview skills

Students’ Suggestions:

Attendance Compulsion, Add more games, English Speaking, Maximize
mock interviews.

Feedback about the Trainers:
Knowledge: Very Good
Presentation Skills: Excellent

Speed: Good




All the students who completed the Soft Skills Training Program
successfully were awarded with a certificate. Overall 28 students
completed the program. The College arranged a separate Certification
Program with the Consultants, Principal, Coordinator & staff members of
the College. All the students from the class, and students from First Year
& Second Year attended the program.

Following is the design of the certificate.

COURSE COMPLETION CERTIFICATE

studying _____________________ has completed Add on Course on
Soft Skills from 8th Februaryzo21 to 25th February2021

organized by the Department of English.

Course Coordinator Signature of the Principal




Conclusion

The Soft Skills Course was completed by the Department of English as per
the expectations of the College. At the end of the Course students have
informed that they have achieved their top expectations from the
program - “Confidence & Time Management” and “English
communication”. Hence it can be concluded that the Course was
successful in delivering the desired results.

Principal
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SYLLABUS

Duration of the course: 3 Months (180 hrs)
Soft Skills: (30 Hrs)

An Overview, Know Youself, SWOT Analysis, Goal Selfing, Positive Attifude, Body
Language, Interpersonal Skills, Time Management, Pregentation Skills, Just a Minute (JAM)
Activities, Team Dynamics, Group Discussion, Etiquetter of Telephone, e-mail and SMS,

Interview Skills, Preparation for Examinations.

Analytical Skills: (50 Hrs)

Arithmetic, BODMAS, Fractions and Decimals, Algebraic Formulae, Divisibility Rules, LCM &
HCF, Ratios & Proportion, Percentages, Profit & Loss, Data Anelysis, Data Interpretation,
Sir_nﬂe Interest, Cohipound Iﬁtéres%,' AVeréges, Problems on Ages, Time & Distance, Time &
Work, Problems on Trains, Permutations and Combinations, Probability, Areas, Volumes,
Surface Areas, Verbal Reasoning, Number Series, Numl;er Analogy, Odd Man Out, Coding &
Decoding, Blood Relations, Direction Sense Test, Seating Amangement, Problems solving
Techniques and Logical Reasoning, Ranking and Time Sequence Test, Mathematical Operations,
Clocks, Calendrs, Non-Verbal Reasoning, Serics, Mirror Images and Water Images, Incomplete
Figure Pattens, Figure matrix, Logical Venn Diagrams, Matrices & Surds, Quadratic Equations,
Coordinate Geometry and Trigonometry, Differentiation, Decision Making,
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Government Degree College
Avanigadda

2017-18

Soft Skills

By

Jawhar Knowledge Center
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Avanigadda,
24-04-2017.

Circular

It is here by informed to all the Faculty members and students that a new JKC Batch
will be started for the Academic Year of 2017-18. As a part the JKC training, students are
given training in Communication and Soft skills, Analytical skills and Computing skills.
Hence, the class teachers are requested to inform the same to the student community and
encourage them to utilize the opportunity. The class work for the New Batch commences on
the 1st, May 2017. The Students of BSC (Computers) and BA (HEP) must enroll in this
batch. It is further informed that the interested candidates may contact Dr.K.V.Santha
kumari, JKC Co-ordinator, A.Siva Nagaraju JKC Mentor for further information on or
before the 30" April 2017.

o
Dr.k-V. SapcHhaRumari @‘)

JKC Co-Ordinator S Pﬁ}}}fgﬁ "
GOVT. DEGREE COLLEGE
AVANIGADDA, Krishna Dt. 521121.

D . e s

principal - s

GOVT. DEGREE C
AVAN|GADDA, Krishna Dt. 521121
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SYLLABUS
Duration of the course: 3 Months (180 hrs)
Soft Skills: (30 Hrs)

An Overview, Know Yourselfy SWOT Analysis, Goal Setting, Positive Attitude, oy
Language, Interpersonal Skills, Time Management, Presentation Skills, Just a Minute (JAM)

Activitis, Team Dynamics, Group Discussion, Etiquetter of Telephone, e-mail and SMS,

Interview Skills, Preparation for Examinations.
Analytical Skills: (50 Hrs)

Arithmetic, BODMAS, Fractions and Decimals, Algebraic Formulae, Divisibility Rules, LCM &
HCE, Ratios & Proportion, Percentages, Profit & Loss, Data Analysis, Data Inerpretation,

| Simble Inerest, Cohipound Iﬁtx':res't,' Averéges, Problems on Ages, Time & Distance, Time &
Work, Problems on Trains, Permutations and Combinations, Probability, Areas, Volumes,
Surface Areas, Verbal Reasoning, Number Series, Numl;er Analogy, Odd Man Out, Coding &
Decoding, Blood Relations, Direction Sense Test, Seating Amangement, Problems solving
Techmiques and Logical Reasoning, Ranking and Time Sequence Test, Mathematical Operations,
Clocks, Calendars, Non-Verbal Reasoning, Serics, Mirror Images and Water Images, Incomplete
Figure Pattems, Figure malrix, Logical Venn Diagrams, Matrices & Surds, Quadratic Equations,
Coordinate Geometry and Trigonomelry, Differentiation, Decision Making,

G Scanned with OKEN Scanner
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Communication Skills: (50 Hrs)
Self-Introduction, Be', ‘Do’ and ‘Have' Forms, Modal Auxiliaries — 1, Modal Auxiliaries — TI,
Question Tags, Simple Present Tense, Present Progressive Tense, Present Perfect and Present

¢ Tensc, Simple Past : Questions and Negative, Simple Pas
Concord, Conditional

Perfect Progressiv t and Prescnt
Perfect Tense, Simple Past and Past Progressive Tenses, The Future Time,
Comparison of Adjectiv
Speaking Skills, Vowel

alters, Voice Based

Clauses, Voice, Reported Speech, Articles, Adjcctives, es, Preposilions,

Use of Conjunctions in Simple, Compound and Complex Sentences,

ounds, Neutralization of Accent, Change of Speech P

Sound, Consonant S
Offering, Accepling and

EfMiciency, Making polite Requests, Asking for and giving permissions,
Denying Help, Asking for and Giving Directions, Extending Invitations, Expressing Sympathy,
Agreeing and Disagreeing, Making Complaints, Reading Skills, Synonyms, Antonyms,
ons, One Word Substitutes, Reading Skills-1 (Skimming and Scanning),
_HI, Reading Skills-IV, Rcading Comprehension, Writing
Precis Writing, Resume Writing.

Idiomatic Expressi
Reading Skills-1I, Reading Skills:
Skills’ Paragraph Writing, Essay Writing, Note Making,
Computer Skills: (50 Hrs)

Unit 1 - Computer Fundamentals, what is computer, Features of computer, Computer
Types of Computcrs, Applications of Computers, Input/Output Devices,

Generations,
Windows desktop b. Start Menu d. Using

Computer's Memory, Computer Software, Windows,

Paint e. Using word Pad

Unit 1I- MS-Office: About MS-Office, MS-Word, Word Basics, Features of Word, starting with

MS-Word, Components of MS-Word, File Menu, 2. New b. Save c. Page Setup d. Print preview

¢. Sclecting Text and Graphics.

2. Undo/ Redo b. Copy and Pastc c. Find/ Replace, Headers and Footers, Insert

Table Menu, MS-Excel, Excel Basics, Excel Companents,
Fjle Menu, Edit Menu, Creating a Chart,
Made slide

Edit Menu:
Menu, Formal Menu, Mail Merge,
ta, Data Types, Working with Cells,

Entering Dal
_Power Point, PowerPoint Basics, Ready-

Functions and Formulac, Data Menu, Ms

layout scheme

File Menu: Creating a presentation, a. using auto content wizard b. psing a design template c.
Inscrt Menu, Format Menu, Slide Show, MS-Access, Access Basics,

using blank presentation,
_Access, Database Creation, Table Creation, Forms, Query,

Components, Data Types in MS
Reports,

Unit 11I - Internet Skills, Introduction, Internet, How can T get connected 2t Home, Web Site
Web Browser, Search Engine, On-line Forms Rail Journey, On-line Shopping using Flip Kart,
Using Electronic Mail (Email), Social Media, What is Skype? Google Drives, What are Google

Docs, Sheets and Slides

Unit IV - Using Printer and Scanner, Scanners, Printers, Use Picture Manager.

& Scanned with OKEN Scanner
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Student Certificate

GOVT. DEGREE COLLEGE

IAEFILIATED TC KRISHNA UNIVEHSTTY)
AVANIGADDA, NAAC-B

F50 HOCOL: JD1T, 150 JSOU1 015, 150 YOOI 4

JAWAHAR KNOWLEDGE GENTER

Certificate of Completion

(¥ Scanned with OKEN Scanner

B.Sc

Class

This is to certify that Mr/Mrs __ G.Hema Tyothi

RegNo Y173125008 has succesfully completed JKC, Training through

TJawahar Knowledge Centre(JKC), a course of 180 hours during the academic year

2017-2018.
kw. Q.\Wﬁhr&ryﬁr\r%ww . ’
DrXK.V.Santha Kumari Dr. D.Uma Rani
.‘ Principal

' JKC Co-ordinator




JKC LAB
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GOVT. DEGREE COLLEGE

(AFFILIATED TO KRISHNA UNIVERSITY)

AVANIGADDA, NAAC-B
IS0 50001:2011, 150 14001:2015, 150 9001:2015

l]l’.}'ﬁ

! 16" November 2017

bjective of the Course

«» The Analytical Skills Course Help the Students to prepare for various Com petitive Examinations while

enhancing their creating Thinking Abilities.

BRIEF REPORT OF JKC BATCH-II (2017-2018)

» The Second batch of JKC training was started on the 10t August 2017 in order to train the student for

improving their Soft skills, Language and communication and computer skills, Analytical skills.

» To start the programme Dr.K.V Santha kumari, JKC. Coordinator, called for the Registrations from all the

interested students.

% The Second batch for the academic year of 2017-2018 has begun with the students 31 in number.

% The class work for the Second batch was commenced on the 10t August 2017 and ended on 15t

November 2017.

» Sri. B. Mallikarjun Rao, lecturer in English, Kum. Sri Valli lecturer in Computer Science and JKC Mentor
A.Siva Naga Raju, were engaged as the faculty members to teach the syllabus of the skills.
satisfactorily completed the training and were issued the training completion

» 31 participants of the batch

certificates from the principal, Dr.llla Ravi

Course Qutcome

% Upon the successful completion of the course students were familiar with Soft skills, Language and

0

3

communication and computer skills, analytical skills.

o

Dy, kv, 3l

Lo~
Jle-c o

A J
" Cipal
GOVT. DEGREE ¢
. OLLEGE
AVANIGADDA, Krishna bt 7200

e

W T e
Principal
GOVT. DEGREE COLLEGE
AVANIGADDA, Krishna Dt. 521121,
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. Avanigadda,
25-1122017,

Circular

z.a here by .___.m*.,oﬂ._s.cg to all the Faculty members and students that a  JKC
[hird Batch will be started for the Academic Year 0f 2017-18. As a part the JKC training,
s are given training in Communication and Sofl skills, Analytical skills and

sudents. :
Computing skills. Hence, the class teachers are requested to inform the same to the student
commuinity and encourage them to utilize the opportunity. The clags work for the Batch

P) must enroll in this batch.

commences on the 1 December 2017. The Students of BA (HE
it is further informed that the interested candidates may contact Dr.K.V.Santha kumari,
TKC Co- ordinator, A.Siva Nagaraju JKC Mentor for further information on or before

he 30 November 2017.

[~
™. ke, Raddo f— G2
Principal

- Principal

JKC Co-Ordinator

9 0 W,

.« ‘Principal
GOVT. DEGREE COLLEGE
AVANIGADDA, Krishna Dt. 5211...

B |

(} Scanned with OKEN Scanner



LA
......

Fl rke-Dade

GO VT,

O

m/m; REL CoULGE, Avanie,ADDA.

»)l:/ - Jo\t-18,
JTUDENTS KIST . . 19

- collene. Va2 A \.53.,_ d@/g/ﬁ;

- b —

QAR &

Cn. 0-C. ./M.nu Hwb& Jom..mfmw._nﬁ.

\;/‘:/\.@ﬁ M Qﬂ_ﬁ- !

|

,
|
|
|

eeQ) or,%/ ReprER

9 0 C “?} cho _.D.f 19258 zdmn_, ,.

b

CX Scanned with OKEN Scanner



16N

B,
6 qfr,o%;%b;@%wg%oejf ). ,ﬁ&g@% b)) ¢

. B
N e SR i.nl!‘l/.”l'.

L 0 1ewka

=[0G |0.0hlarror ila 0]
@E@%ﬁt DL 1D chlaeecs ablg)

! »H@P i.t;li# Mp,.c‘&ri 1 .Mm\

Llg.oen Wivaabo

i Bl B sl o

| AN A ;m/ﬁ

_\/ A odmuuv/:f

e vovedely It
LA NWEP  BDpC ,<.<@%p/..pwﬂ§__,

[ \mM\CJ A f.ﬂw_ﬁ.,ﬂuf M ﬂu_ Q m.m m -

i

4 0 <uD,

MQ.\J? 2.

B A wep m%m?u/ v

w

i
3

=0

fou

&, AT O:u@ﬁ (rat ijr

B A NEP ” Owof,uu >>.<@.®u@~4 956

CX Scanned with OKEN Scanner



,o:or? & >

e J%f&,,n/ﬂ

.,i. = s

. naga /97?, FRA)E .__

._..,,u@:.,.nw;, Y5
AN .

it "‘m : ORI

s

1 an. pesitha

=

0\

mhmpig e

?5?@

[—————— el S8

(} Scanned with OKEN Scanner




18

1.&.\.._‘01

s

R »/%.é T/g

2, D W OJXH,

ol [uA i ..;

B

ﬂuf.gﬁ f&& ,r r@)

bl

e e

) pLb W.D.ms\..n.& mumgﬁ
L

,\xQ S%

«Dv:? At b ﬁ.ﬁ?

s e B

B .%.,,3@., a% .

g mk

(} Scanned with OKEN Scanner



Tz 1 Buysidl ~<oo<u_z<>\<
2931102 334930 ‘INOD
jedpuld
21778 "1Q BUYSLN ‘YAQVOINVAV
3931102 338924 *INOD
|pdiduild .

Qm%ﬁ
L2k \J@_ )
w

,#..,-wo...\_ﬁ EE T 5 B .‘,”.fbé/)\% i,z;i T —
NI R ALY R Y VRN 0 T T R WY A W S i RSV VN WU ot
TETOETATE 060 R VI |rgy e

n ul

LITFTA | AS

W s
e vt e e

)

g

s

i
1

\
ﬂ

G Scanned with OKEN Scanner



i
§

M \1.
M . ./ 7
| T

b
¥

O

44 : ﬁ;_
g feaud tﬁt
M AR 17 i .;; ddddec

4 ﬁ_wzz

A ) 1

"l
I

e s

araséSebond

R

B e sl

.J.A;»u:ﬁﬁ nk q..a‘.ma :

J::?ﬂ L} \
g ﬁ.dvfﬂfﬁxqiwﬂ-

e rrr.r
13 .w : ,
Gr'»‘ _ﬁav‘G}\ﬂw )

b

R e

*

SRITEVTRITAVATTRININ

Scanned with OKEN Scanner

G



11
i
A

st

i Ay

i Wi,

Eed

prs

(3 Scanned with OKEN Scanner



Student Certificate

GOVT. DEGREE COLLEGE |
AFFILATED TO KHISHINA UNIVERSITY) |
AVANIGADDA, NAAC-B |

SEE BEAOL LT, 190 TS0 T , Vs DA TR

JAWAHAR KNOWLEDGE GENTER

Certificate of Completion

This is to certify that Mr/ Mrs NHemanth = Class __ BA(HEP

JKC, Training through

Reg.No _ Y171125031. has succesfully completed

Jawahar Knowledge Centre(JKC), a course of 180 hours during the acadzmic year

- 2017-18
oV Bl Ko pmmb? s 5. 5
DrK.V .Santha Kumari Dr.D.Uma Rani
Principal

JKC Co-ordinator

(3 scanned with OKEN Scanner



DO<,,—,. DEGREE COLLEGE
(AFFILIATED TO KRISHNA UNIVERSITY
AVANIGADDA, NAAG-B

150 50001:2011, 150 14001:2015, 1S0 9001:2015

7th March 2018

lytical Skills Course Help the Students to prepare for various Competitive Examinations whil
aminations while

ng their creating Thinking Abilities.
BRIEF REPORT OF JKC BATCH-3 (2017-2018)

ird batch of JKC training was started on the 1st December 2017 in order to train the student for

g their Soft skills, Language and communication and comput
ntha kumari, JKC. Coordinator, called for the Registrations from all the

er skills, Analytical skills.

fart the programme Dr.KV Sa

d students.
s 31 in number.

s begun with the student

ic year of 2017-2018 ha
er 2017 and ended on 5t March

nird batch for the academ
enced on the 15t Decemb

s work for the Third batch was comm

um. Sri Valli lecturer in Computer Science and JKC Mentor A.Siva

sunrao, lecturer in English, K
mbers to teach the syllab

ged as the faculty me

u, were enga us of the skills.
, ,nams.a of the batch satisfactorily completed the training and were issued the training completion

tes from the principal, Dr.llla Ravi

n:m successful completion of the course students were familiar with Soft skills, Language and

unication and computer skills, analytical skills.
o
-\.\.
‘, principal .
g V- GOVT. DEGREE COLLEGE
_,,<>Z_m>c_u? Krishna Dt. 52130

 Principal
GOVT. DEGREE COLLEG™
AVANIGADDA, Krishna DL RYNETRS
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To:All final year students
Subject:Soft Skills

Dear Students,

Circular

We are pleased to intimate you that an offline training programme was initiated on the topic of Soft
Skills from 14-08-2018 to 31-08-2018 by Trainer Sesha sain , daily Duration of 02 hours for all final year

students of GDC,Avanigadda

All the students of final year,please utilize the course and get benefitted.

Apsd C
ELC coordinator
G*Pmd A,

{Dﬂﬁfﬁ/
L\“//
~ Principal

GOVT. DEGREE COLLEGE
AVANIGADDA, Krishna Dt, 5211 1.



Syllabus of Soft Skills

The key areas addressed in Soft skills are:

e Communication sKills,

e Body language and Etiquette,
e Group discussion skills,

e Interview skKills,

e Presentation skills,

e and Emotional Intelligence

e , Time Management Skills,

o Preparation of CV

® |ife skills.
l o
HpPesdC | s
¢ ¢ copYd GOVT. DEGREE COLLEGE

AVANIGADDA, Krishna Dt. 52512

i PM&\AJ o



Format A

Monthly ESC Training Report

To

The MD & CEO
APSSDC
Vijayawada

Sub: S-ubmission of Trainers Attendance and Quality Feedback on ESC Trainings conducted by
Datawise Management Services India PVT LTD Training Partners through APSSDC-reg., '

&&&

We here by confirm that APSSDC sponsored District trainings have been organized to our ESC
registered students in our campuse during the period from 14 August 2018 to 31 August 2018 and
also submitting feedback on Trainers in Training along with Content Delivered to students as

following.
S.No | Name of the | Training Theme Date Schedule | Duration Feed Back
trainer (from -to) (hrs) (Excellent / Good
/ Average / Bad)
1 SeshaSain Soft skills 14/08/2018 | 3to5pm | 2 hrs Excellent
2 SeshaSain Soft skills 18/08/2018 | 3to5pm | 2 hrs Excellent
3 Seshasain Soft skills 23/08/2018 |'3to5pm | 2 hrs Excellent
4 Seshasain Soft skills 28/08/2018 [ 3to5pm | 2 hrs Excellent
5 Seshasain Soft skills 30/08/2018 [ 3to5pm | 2 hrs Excellent
6 Seshasain Soft skills 31/08/2018 [ 3to5pm | 2 hrs Excellent
Total Number of Hours: 12 hours
The information is being derived from training records
The information is taking perusal
Thank you
Yours Sincerely
Govt. Degree College, Avanigadda, Principal
Date:
Stamp: !
APLEDC
ccc coodafoy |
3 - Pfindm
CP‘P“*O’Mﬁ% AvAOVT. DEGREE COLLEGE
IGADDA, Krishna Dt. 521 1
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District: Krishna

College Name : Government Degree College, Avanigadda

Course Name : Offline soft skills

31-8-
2018

P

P
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Total Training hours: 12

23 | 28 | 30
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B.COmGen

Student

name

SIVARAM

BHOGADI VENKATA

BHOGAD! NAGA PHANT

BONTHU JAYA BABY

BONTHU RAV! CHANDRA

CHINTA RAJAN

DOVARL VINEELA

GORUMUONU SWAPRA

GORUMUCHU VEDHAVYAS

GOVARAM MARSHA VABTR
AN

¥ RAMANA BABL

K NAGA MALLESWARI

KOLIU SRIKANTH

K. MIOHAN M

KOPPANATHIMANESH

K MANI KANTA

LINGAM YOTHI

YAMIN

NSAl

NAMBURLMADHAVA RAD

PEDDI .THIRUPATHAMMA

PULIGADDA PARAM
IYOTH!

SANAKA RAI KUMAR 8.comGen | P

VASUPALLLKANAXA B.COmGen
DURGA

BORRA.NAGA BABU

SRINVAS

CHINTALAPUDLSATYA

DEEKULLA.INAVEEN BABU

S.No
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Report

As part of ESC Trainings, Offline Soft Skills
Programme was conducted for 06 days during the period
14-08-2018 to 31-08-2018 for All final year 75 students of
GDC,Avanigadda by Trainer Sesha sain ,daily duration of 2
hours .Overall 12 hours of soft skills were conduted and
students of all final year got benefited.

,/\{)(,fh( .
C¢C coovolinotoy /

‘ Principal
& P I hv Ga" GOVT. DEGREE COLLEGE
» | AVANIGADDA, Krishna Dt, 521121



Government Degree College

Avanigadda

2018-19

Soft Skills

By

Jawhar Knowledge Center
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Avanigadda,
27-03-2018.

Circular

It is here by informed to all the Faculty members and students that a new JKC batch
will be started for the Academic Year of 2018-19. As a part the JKC training, students are
given training in Communication and Soft skills, Analytical skills and Computing skills.
Hence, the class teachers are requested to inform the same to the student community and
encourage them to utilize the opportunity. The class work for the New Batch commences on
the 4™ April 2018. The Students of B.Com (General & Com.applications) must enroll in this
batch. It is further informed that the interested candidates may contact Dr.K.V.Santha

kumari, JKC Co-ordinator, A.Siva Nagaraju JXC Mentor for further information on or
before the 3™ of this month.

o
D\f-}q-\/-f&m%"\mmﬁ' @,

i Pringcipal
JKC Co-Ordinator - rﬁ' ncipal
GOVT. DEGREE COlLLEGE

AVANIGADDA, KrishnaDt.5211;

_« Principal
GOVT. DEGREE COLLEGE

AVANIGADDA, Krishna Dt. 521121,
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SYLLABUS

Communication Skills: (50 Irs)

Sell-lntroduction, Be', ‘Do’ and "[ave' Forms, Modal Auxiliaries — I, Modal Auxiliaries - II,
Question Tags, Simple Present Tense, Present Progressive Tense, Presenl Perfect and Present
Perleet Progressive Tense, Simple Past @ Questions and Nepative, Simple Past and Presenl
Perfect Tense, Simple Past and Past Progressive Tenses, The Futuro Time, Concord, Conditional
Clauses, Volee, Reported Speech, Articles, Adjectives, Comparison of Adjectives, Prepositions,
Use of Conjunctions in Simple, Compound nnd Corhplex Sentences, Speaking Skills, Vowel
Sound, Consonant Sounds, Neutradization of Accent, Change of Speech Patters, Voice Based
EMiciency, Making polile Requests, Asking for nnd giving permissions, Offering, Accepling and
Denying Help, Asking for and Giving Directions, Extending Iovitations, Expressing Sympathy,

Agreeing and Disagreeing, Making Complaints, Reading Skills, Synonyms, Antonyms,
Idiomatic Expressions, Onec Word Substitutes, Reading Skills-I (Skimming and Scanning),
Reading Skills-11, Reading Skills-11l, Reading Skills-IV, Reading Comprchension, Wnting
Skills' Paragraph Writing, Essay Writing, Nole Making, Precis Writing, Resume Writing.

Computer Skills: (50 Hrs)

Unit 1 - Computer Fundamentals, what is computer, Featurcs of computer, Computer
Generations, Types of Computers, Applications of Computers, Input/Oulput Devices,

Compuler's Memory, Compuler Soflware, Windows, Windows desktop b. Start Menu d. Using
Paint . Using word Pad

Unit 11- MS-Office: Aboul MS-Office, MS-Word, Word Basics, Featurcs of Word, starting with
MS-Word, Components of MS-Word, File Menu, a. New b, Save c. Page Sctup d. Print preview
¢. Sclecting Text and Graphics.

Edit Mcnu: a. Undo/ Redo b. Copy and Paste ¢. Find/ Replace, Henders and Footers, Insert
Menu, Format Menu, Mail Merge, Table Menu, MS-Excel, Excel Basics, Excel Components,
Entering Data, Data Types, Working with Cells, File Menu, Edit Menu, Creating a Chart,
Functions and Formulac, Data Menu, Ms-Power Point, PowerPoint Basics, Ready- Made slide
layout scheme

|ecaniques ana Logical Keasoning, Kanking and Iime Sequence Test, Mathematical Operations,
Clocks, Calendars, ND]E-VﬂIbﬂ] Reasoning, Serics, Mirror Images and Water Images, Incomplete
Figure Pattems, Figure matrix, Logical Venn Diagrams, Matrices & Surds, Quadratic Equations,
Coordinate Geometry and Trigonometry, Differentiation, Decision Making.

C} Scanned with OKEN Scanner
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Communication Skills: (50 Irs)

Sell-Introduction, Be', ‘Do’ and "Have' Forms, Modal Auxiliarics - I, Modal Auxiliaries - II,
Question Tags, Simple Present Tense, Present Progressive Tense, Present Perfect and Present
Perfect Progressive Tense, Simplo Past : Questions and Nepative, Simple Past and Present
Perfect Tense, Simple Past and Past Progressive Tenses, The Future Time, Concord, Conditional
Clauses, Voice, Reporied Speech, Articles, Adjectives, Comparison of Adjectives, Prepositions,
Use of Conjunctions in Simple, Compound und Complex Sentences, Speaking Skills, Vowel
Sound, Consonant Sounds, Neutralization of Accent, Change of Speech Palters, Voice Based
EiTiciency, Muking polite Requests, Asking for and gi:fing permissions, OfTering, Accepling and
Denying Help, Asking for and Giving Directions, Extending Invitations, Expressing Sympathy,

Agrecing and Disagrecing, Muaking Complaints, Reading Skills, Synonyms, Antomyms,
Idiomatic Expressions, Onc Word Substitutes, Reading Skills-I (Skimming and Scanning),
Reading Skills-11, Reoding Skills-1l, Reading Skills-1V, Rcading Comprchension, Writing
Skills' Peragraph Writing, Essay Writing, Note Making, Precis Writing, Resume Writing.

Computer Skills: (50 IIrs)

Unit 1 - Computer Fundamentals, what is computer, Features of computer, Computer
Generations, Types of Computers, Applications of Computers, Input/Output Devices,
Computer's Memory, Computer Soltware, Windows, Windows desktop b. Start Mcnu d. Using
Paint e. Using word Pad

Unit II- MS-OfTice: Aboul MS-OfTice, MS-Word, Word Basics, FFeaturcs of Word, starting with

MS-Word, Components of MS-Word, File Menu, o. New b, Save ¢, Page Sctup d. Print preview

¢. Sclecting Text and Graphics.
]

Edit Menu: a. Undo/ Redo b. Copy and Paste c. Find/ Replace, Headers and Foolers, Insert
Menu, Format Menu, Mail Merge, ‘Table Menu, MS-Excel, Excel Basics, Excel Components,
Entering Data, Data Types, Working with Cclls, File Menu, Cdit Menu, Creating a Chart,
Functions and Formulae, Data Menu, Ms-Power Point, Powerloint Basics, Ready- Madec slide

layout scheme

File Menu: Creating o presentation, a. using auto content wizard b, using a design template c.
using blank presentation, Insert Menu, Format Menu, Slide Show, MS-Access, Access Basics,
Compunents, Data Types in MS-Access, Database Creation, Tuble Creation, Fonns, Query,
Reports,

Unit [T - Intemet Skills, Introduction, Inlernet, How can T get connected at Home, Web Site,
Web Drowser, Search Engine, On-line Forms Rail Journgy, On-line Shopping using Flip Kart,
Using Electronic Mail (Email), Social Media, What is Skype? Google Drives, What arc Google
Docs, Sheets and Slides

Unit IV - Using Printer and Scanner, Scanners, Printers, Use Picture Manager.

C} Scanned with OKEN Scanner
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Students Enrolled List
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GOVT. DEGREE COLLEGE

IAFFILIATED TO KRISHNA UNIVERSITY)

AVANICADDA; NAAC-B
(50 LD00L: 2017, £ 14C01TA01Y, 190 90DNLY

JAWAHAR KNOWLEDGE GENTER

Certificate of Completion

This is to certify that Mr/Mrs __ P.Navya Class B.Sc (M.P.Cs)

Reg No Y183125021 has succesfully completed JKC, Training through

Jawahar Knowledge Centre(JKC), a course of 180 hours during the academic year

JKC Co-ordinator

| 20182019,
% DrX.V.Santha Kumari ; Dr.D.Uma Rani
i Principal
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GOVT. DEGREE COLLEGE

(AFFILIATED TO KRISHNA UNIVERSITY)

AVANIGADDA, NAAC-B

150 50001:2011, 1SO 14001:2015, 1S0 9001:2015

16t July 2018

Objective of the Course

% The Analytical Skills Course Help the Students to preparé for various Competitive Examinations while

enhancing their creating Thinking Abilities.

BRIEF REPORT OF JKC BATCH- 1 (2018-2019)

» The First batch of JKC training was started on the 4% April 2018 in order to train the student for improving

their Soft skills, Language and communication and computer skills, Analytical skills.

» To start the programme Dr.K.V Santha kumari, JKC. Coordinator, called for the Registrations from all the
interested students.

% The First batch for the academic year of 2018-2019 has begun with the students 38 in number.

» The class work for the First batch was commenced on the 4th April 2018 and ended on 13t July 2018.

» B.Malli karjunrao,, lecturer in English, Kum. Sri Valli lecturerin Computer Science and JKC Mentor A. Siva

Naga Raju, were engaged as the faculty members to teach the syllabus of the skills.

» 38 participants of the batch satisfactorily completed the training and were issued the training completion

certificates from the principal, Dr.llla Ravi

Course OQutcome

< Upon the successful completion of the course students were familiar with Soft skills, Language and

communication and computer skills, analytical skitls.

o

’Fﬁﬁ:fpal

. GOVT. DEGREE COLLEGZ
AVANIGADDA, Xrishna Dt. 521

D~ Ty’
"o 1:"‘ “1 1(1'/’
Principal ~ENEE
GOVT. DEGREE COLLEGE il

AVANIGADDA, Krishna Dt. 521121.
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Avanigadda,
11-07-2018.

Circular

It is here by informed to all the Faculty members and students that a 'J.KC
Second Batch will be started for the Academic Year of 2018-19. As a part lh.a JKC l'ralnmg,
students are given training in Communication and Soft skills, Analytical skills dan(:
Computing skills. Hence, the class teachers are requested to inform the same (o the stu Tnh
community and encourage them to utilize the opportunity. The class work for the Ba ;
commences on the 16" July 2018. The Students of B.Sc (General & Comp) must enroll 1n
this batch. It is further informed that the interested candidates may contact Dr.K:V.Sanlha
kumari, JKC Co-ordinator, A.Siva Nagaraju JKG Mentor for further information on Or
before the 10" of this month.

o
Df.k-v-mcl'e«-“ll._« é’(/

JKC Co-Ordinator Principal

Bt
GOVT ”””PEI

.D
AVANIGA EGREE coyypgp

DDA, Krishna py, 5211;

D re M__.________‘
Principal
GOVT. DEGREE COLLEGE
AVANIGADDA, Krishna Dt. 521121.
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Student Certificate

GOVT. DEGREE COLLEGE

IAFFILIATED TC KRISHNRA UNIVERSITY)

AVANICADDA, NAAC-B
150 50001 2013, K0 14001 2014 150 20022014

JAWAHAR KNOWLEDGE GENTER

Certificate of Completion

This is to certify that Mr/ Mrs __P.Praveen Class B.Sc (MP.C)

Reg.No Y183125008 has succesfully completed JKC, Training through

Jawahar Knowledge Centre(JKC), a course of 180 hours during the academic year

2018-2019.

po V- Boudto Ksmbie T, , el
DrX.V.Santha Kumari Dr. D.Uma Rani
JKC Co-ordinator Principal
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GOVT. DEGREE COLLEGE

(AFFILIATED TO KRISHNA UNIVERSITY)
AVANIGADDA, NAAC-B

1SO 50001:2011, 1SO 14001:2015, 1S0 9001:2015

6th November 2018

Objective of the Course

2 The Analytical Skills Course Help the Students to prepare for various Competitive Examinations while

enhancing their creating Thinking Abilities.

BRIEF REPORT OF JKC BATCH -11 (2018-2019)

i
% The Second batch of JKC training was started on the 16t July 20181in order to train the student for

improving their Soft skills, Language and communication and computer skills, Analytical skills.

% To start the programme Dr.K.V Santha kumari, JKC. Coordinator, called for the Registrations from all the

interested students.

» The Second batch for the academic year of 2018-2019 has begun with the students 57 in number.

» The class work for the Second batch was commenced on the 16t July 2018 and ended on 5% November

2018.

» B. Mallikarjunrao,, lecturer in English, Kum. Sri Valli lecturer in Computer Science and JKC Mentor A. Siva

Naga Raju, were engaged as the faculty members to teach the syllabus of the skills.
» 57 participants of the batch satisfactorily completed the training and were issued the training completion
certificates from the principal, Dr.llla Ravi

urs tcom

< Upon the successful completion of the course students were familiar with Soft skKills, Language and

communication and computer skills, analytical skills.

(2]

eipal
GOVT. DEGREE COLLEGE
AVANIGADDA, Krishna Dt. 5211.

'
Principal
' GOVT.DEGREE COLLEG!
AVANIGADDA, Krishna Dt, 523"
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Student Certificate

GOVT. DEGREE

(AFFIUATED TO KRISHNA UH'I'.'EHSI'I"I‘T
AVANIGADDA, NAAC-B

150 GO 2013, 150 140017015, 1S 9P 701D

JAWAHAR KNOWLEDGE CENTER
Certificate of Completion

B.S¢ (M.P.Cs)

p.Navya Class__

This is to certify that Mr/Mrs _

y completed JK C, Training through
ng the academic year

Reg No Y133 125021 has succesfull
a course of 180 fiours duri

Jawahar Knowledge Cent re(JKC).

2018-2019.
v Bt Yusdrio D. ~— —
Dr. D.Uma Rani

DrX.V.Santha Kumari
JKC Co-ordinator Principal
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GOVT. DEGREE COLLEGE

(AFFILIATED TO KRISHNA UNIVERSITY)

AVANIGADDA, NAAC-B

1SO 50001:2011, 1S0 14001:2015, 150 9001:2015 N

Objective of the Course

: iti Examinalin
2 The Analytical Skills Course Help the Students to prepare for various Competitive

enhancing their creating Thinking Abilities.

BRIEF REPORT OF JKC BATCH -11I (2013-2019]

018 in order to train the student for

Analytical skills.
from all the

d on the 24" November 2
cation and computer skills,
led for the Registrations

» The Third batch of JKC training was starte

improving their Soft skills, Language and communi

% To start the programme pr.K.V Santha kumari, JKC. Coordinator, cal

interested students.
$ The Third batch for the academic year of 2018-2019 has begun with the students 6010 number.

menced on the 24t November 2018 and ended on 28% Feb

% The class work for the Third batch was com

2019.
% B.Mallikarjunrao, lecturer in English, Kum. sri Valli lecturer in Computer Science and JKC Mentor A.Siva
mbers to teach the syllabus of the skills.

Naga Raju, were engaged as the faculty me

leted the training and were issued the training completion

» 60 participants of the batch satisfactorily comp

certificates from the principal, Dr.llla Ravi '

Course Qutcome
ere familiar with Soft skills, Language and

< Upon the successful completion of the course

communication and computer skills, analygys

o

al
GOVT. DEGREE COLLEGE
AVANIGADDA, Krishna Dt.52°

Principal
GOVT. DEGREE COLLEGE
AVANIGADDA, Krishna Pt.5211%.
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Circular

To:All final year students
Subject:Soft Skills

Dear Students,

We are pleased to intimate you that an online training programme was initiated on the topic of Soft
Skills from 01-07-2019 to 30-07-2019, daily Duration of 02 hours for all final year students of

GDC,Avanigadda

All the students of final year,please utilize the course and get benefitted.

APLED ¢
Q
Ecc oovdirator e
— P ncd
G ’F’\U_CUA\V\? o, \ GOVT. DE REE couEGE
' "VANIGADDA, Krishna 0t 52113



Syllabus of Soft Skills

The key areas addressed in Soft skills are:

¢ Communication skills,

Body language and Etiquette,

e Group discussion skills,

e Interview sKills,

e Presentation skills,

e and Emotional Intelligence

e , Time Management Skills, .

¢ Preparation of CV

® |[ife skills.

qdps (DC

Ecc Goc)Td!“ﬂQ‘fOY

(h P)uidhﬁ f“»




College Name : Government Degree College, Avanigadda

List of Candidates and attehdance details

Course Name : Online soft skills

District: Krishna

Total Training hours: 60
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Report

As part of ESC Trainings,
Programme was conducted for 30 dg
01-07-2019 to 30-07-2019 for All fin
GDC,Avanigadda ,daily duration of
hours of soft skills were conduted an

Online Soft Skills

d students of all final
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Avanigadda,
15-07-2019.

Circular

It is here by informed to all the Faculty members and students that a JKC First Batch
will be started for the Academic Year of 2019-20. As a part the JKC training, students are
given training in Communication and Soft skills, Analytical skills and Computing skills.
Hence, the class teachers are requested to inform the same to the student community and
encourage them to utilize the opportunity. The class work for the New Batch commences
on the 25% July 2019. The Students of B.Com (Gen & Comp) must enroll in this batch. It is
further informed that the interested candidates may contact Dr.K.V.Santha kumari, JKC Co-
ordinator, A.Siva Nagaraju JKC Mentor for further information on or before the 24™ of this
month.

Dre-kv W
JKC Co-Ordinator ' Principal

9 - \/‘”\

GOVT. DEGREE COLLEGE
AVANIGADDA, Krishna Dt. 521121,
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SYLLABUS

Duration of the course: 3 Months (180 hus)

Soft Skills: (30 Hrs)

An Overview, Know Yourself, SWOT Analysis, Goal Seting, Positive Aftitude, Body
Language, Interpersonal Skills, Time Managemen, Presentation Skills, Just a Minute (JAM)
Activities, Team Dynamics, Group Discussion, Fiquetter of Telephone, e-mail and SMS,

Tnferview Skills, Preparation for Examinations.
Analytical Skils: (50 Hrs)

Arithmetic, BODMAS, Fractions and Decimals, Algebraic Formulae, Divisibility Rules, LCM &
HCF, Ratios & Proportion, Percentages, Profit & Loss, Data Analysis, Data Interpretation,
Simple Interest, Compound Interest, Averages, Problems on Ages, Time & Distance, Time &
Work, Problems on Trains, Permutations and Combinations, Probabiliy, Areas, Volumes,
Surface Areas, Verbal Reasoning, Number Series, Number Analogy, (dd Man Out, Coding &

Decoding, Blood Relations, Direction Sense Test, Seating Arrangement, Problems solving |
Techniques and Logicel Reasoning, Ranking and Time Sequence Test Mathematical Operations,
Clocks, Calendars, Non-Verbal Reasoning, Serfes, Mirror Images and Water Images, Incomplete
Figure Patterns, Figure matrix, Logical Venn Diagrams, Matrices & Surds, Quadratic Equations,
Coordinate Geometry and Trigonometry, Differentiation, Decision Making,
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Communication Skills: (50 Hrs)

Self-Introduction, Be’, ‘Do’ and "Mave' Forms, Modal Auxiliaries — 1, Modal Auxiliaries ~ 11,
Question Tags, Simple Present Tense, Present Progressive Tense, Tresent Perfect and Present
Perfeet Progressive Tense, Simple Pagt : Questions and Negative, Simple Past and Present
Perfect Tense, Simple Past and Past Progressive Tenses, The Future Time, Concord, Conditional
Clauses, Voice, Reported Speech, Articles, Adjectives, Comparison of Adjectives, Prepositions,
Use of Conjunctions in Simple, Compound and Complex Sentences, Speaking Skills, Vowel
Sound, Consonant Sounds, Neutralization of Accent, Change of Speech Palters, Voice Based
Efficiency, Making polite Requests, Asking for and giving permissions, Offering, Accepling and

Denying Help, Asking for and Giving Directions, Extending Invitations, Expressing Sympathy,

Agreeing and Disagreeing, Making Complaints, Reading Skills, Synonyms, Antonyms,
Idiomatic Expressions, One Word Substitutes, Readling Skills-X (Skimming and Scanning),
Reading Skills-II, Reading Skills-XlI, Reading Skills-IV, Reading Comprehension, Writing
Skills’ Paragraph Writing, Essay Writing, Note Making, Precis Writing, Resume Writing.

Computer Skills: (50 Xrs)

Unit I -~ Computer Fundamentals, what is computer, Features of computer, Computer
Generations, Types of Computers, Applications of Computers, Input/Output  Devices,
Computer's Memory, Computer Software, Windows, ‘Windows desktop b. Start Menu d. Using
Paint ¢. Using word Pad

Unit [I- MS-Office: About MS-Office, MS-Word, Word Basics, Features of Word, starting with
MS-Word, Components of MS-Word, File Menu, a. New b. Save ¢. Page Sctup d. Print preview

¢. Selecting Text and Graphics.

Edit Menu: a. Undo/ Redo b. Copy and Paste ¢. Find/ Replace, Headers and Footers, Inscrt
Menu, Format Menu, Mail Merge, Table Menu, MS-Excel, Excel Basics, Excel Components,
Entering Data, Data Types, Working with Cells, File Meno, Ldit Menu, Creating a Chart,
Functions and Formulae, Data Menu, Ms-Power Poirt, PowerPoint Basics, Ready- Made slide

layout scheme

File Menn: Creating a presentation, a. using auto content wizard b. using a design template c.
using blank presentation, Insert Menu, Format Meénu, Slide Show, MS-Access, Access Basics,
Components, Data Types.in MS-Access, Dalabase Creation, Table Creation, Forms, Query,
Reports,

Unit 111 - Internet Skills, Introduction, Internet, How can I get connected at Home, Web Site,
Web Browser, Search Engine, On-line Forms Rail Journey, On-line Shopping using Flip Kart,
Using Electronic Mail (Email), Social Media, What is Skype? Google Drives, What are Google

Docs, Sheets and Slides '

Unit IV - Using Printer and Scanner, Scanners, Printers, Use Picture Manager.
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Student Certificate
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GOVT. DEGREE COLLEGE
IAFFILIATED 7O KRISHRA UMIVERS TY)
AVANIGADDA, NAAC-B

SR RGO FOEY, R0 1200 PO G 1S G000,

JAWAHAR KNOWLEDGE GENTER

Certificate of Completion

THi§ is fo certify that Mr/Mrs  T.Deepika  Class _ III B.Sc (M.P.Cs)

RegiNo Y'193125055  has succesfully completed JKC, Training through

»Ia,}’@iaha;_Knomﬂedge:Centre(JKC), a course of 180 hours during the academic year

2019-2020.

#V&n&f“’ Kasemntite D~ | RS
DrK.V.Santha Kumari Dr.D.Uma Rani
JKC Co-ordinator Principal
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GOVT. DEGREE COLLEGE

(AFFILIATED TO KRISHNA UNIVERSITY)
AVANIGADDA, NAAC-B

1SO 50001:2011, ISO 14001:2015, SO 9001:2015

1st November 2019

Objective of the Course

& The Analytical Skills Course Help the Students to prepare for various Competitive Examinations while

enhancing their creating Thinking Abilities.

BRIEF REPORT OF JKC BATCH -1 (2019-2020)

» The First batch of JKC training was started on the 25t july 2019 in order to train the student for improving

their Soft skills, Language and communication and computer skills, Analytical skills.

» To start the programme Dr.K.V Santha kumari, JKC. Coord,inator, called for the Registrations from all the

interested students.

» The First batch for the academic year of 2018-2019 has begun with the students 57 in number.

» The class work for the First batch was commenced on the 25t july 2019 and ended on 31st Oct 2019.

» B. Malli karjunrao, lecturer in English, Smt U. Sarala lecturer in Computer Science and JKC Mentor A. Siva
Naga Raju, were engaged as the faculty members to teach the syllabus of the skills.

» 36 participants of the batch satisfactorily completed the training and were issued the training completion

certificates from the principal, Dr.Illa Ravi

Course Qutcome

R N A

% Upon the successful completion of the course students were familiar with Soft skills, Language and

communication and computer skills, analytical skills.

~ \—‘
Principal
GOVT. DEGREE COLLEGE

AVANIGADDA, Krishna Dt. 521121,
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Avanigadda,
01-11-2019.

Circular

It is here by informed to all the Faculty members and students that a JKC Second
Batch will be started for the Academic Year of 2019-20. As a part the JKC training, students

are given training in Communication and Soft skills, Analytical skills and Computing

skills. Hence, the class teachers are requested to inform the same to the student community

and encourage them to utilize the opportunity. The class work for the Batch commences on
the 7™ November 2019. The Students of B.A (HEP) and B.Com (Gen) must enroll in this
batch. It is further informed that the interested candidates may contact Dr.K.V.Santha

jumari, JKC Co-ordinator, A.Siva Nagaraju JKC Mentor for further information on or
before the 6 of this month.

‘ 9]

[. (' " /"/;/“
WL
JKC Co-Ordinator Principal
Principal

Principal

GOVT. DEGREE COLLEGE
AVANIGADDA, Krishna Dt. 5211.
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Student Certificate

GOVT. DEGREE COLLEGE

AFFILIATED 10 KR

IEHIA UNSYERSITY)
‘ AVAMIGADDA, NAAC-B
S G0 GOMA: 0TI, B0 2402015, 150 9DERNY

JAWAHAR KNOWLEDGE GENTER

Certificate of Completion

Mr/Mrs  Y.Déepthi  Class

III B.Sc (M.P.C) _

tias succesfully completed JKC, Training through

“entre(JKE), a course of 180 hours during the academic year

C_D»"‘-*-\'_"‘

Dr. D.Unta Rani
Principal
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GOVT. DEGREE COLLEGE

(AFFILIATED TO KRISHNA UNIVERSITY)
AVANIGADDA, NAAC-B

1S0 50001:2011, 1SO 14001:2015, ISO 9001:2015

1stJanuary 2020

Objective of the Course

& The Analytical Skills Course Help the Students to prepare for various Competitive Examinations while

enhancing their creating Thinking Abilities.

BRIEF REPORT OF JKC BATCH -II (2019-2020)

» The Second batch of JKC training was started on the 7% Nov2019 in order to train the student for

improving their Soft skills, Language and communication and computer skills, Analytical skills.

» To start the programme Dr.K.V Santha kumari, JKC. Coordinator, called for the Re

gistrations from all the
interested students.

» The Second batch for the academic year of 2019-2020 has begun with the students 56 in number.

» The class work for the Second

batch was commenced on the 7% Nov2019 and ended on 31st Jan 2020.

> B.Mallikarjunrao, lecturer in English, Smt U. Sarala lecturer in Computer Science and JKC Mentor A.Siva

Naga Raju, were engaged as the faculty members to teach the syllabus of the skills.
» 56 participants of the batch satisfactorily completed the training and were issued the training completion
certificates from the principal, Dr.D. Uma Rani

Course OQutcome

—~ -

7
0.0

Upon the successful completion of the course students were familiar with Soft skills, Language and
communication and computer skills, analytical skills. '

PI\\,D < r\_/—\\__
-— Principal
- GOVT. DEGRE
. E COLLEGE
AVANIGA DDA, Krishna Dt 521121,

(¥ Scanned with OKEN Scanner



L)) GOVT. DEGREE COLLEGE

AVANIGADDA-521121. KRISHNA DT. (A.P).

NAAC-B
gdcjkc.avanigadda@crmail.com & 08671-272261
www.gdcavanigadda.ac.in { 94-94-299418
Avanigadda,
24-01-2020.
Circular

It is here by informed to all the Faculty members and students that a JKC
Third Batch will be started for the Academic Year of 2019-20. As a part the JKC training,
students are given training in Communication and Soft skills, Analytical skills and
Computing skills. Hence, the class teachers are requested to inform the same to the student
community and encourage them to utilize the opportunity. The class work for the Batch
commences on the 3™ February 2020. The Students of B.Sc (MPC & MPCs) must enroll in
this batch. Tt is further informed that the interested candidates may contact Dr.K.V.Santha

kumari, JKC Co-ordinator, A.Siva Nagaraju JKC Mentor for further information on or
before the 2°¢ of this month.

JKC Co-Ordinator

Privgipdal
A GOVT. DEGREE COLLEGE
VANIGADDA, Krishna Dt, 52115
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Student Certificate

AR “‘&f DIy RIS He R ;UN%?‘ EHSITY)
. ﬁ.ﬁf}ibﬁ lﬁA{}DA \?QAAG» B

JAWAHAR KNOWLEDGE GENTER

Certificate of Completion

Thisis o cety that it /Mis __TDeegn  Closs_IILBiSe (MP.Cs)

Jawahar K:;O&’?*Ie\dg?i@éntre(lKC),,avcoms,é‘ of 180 houss during the academic year
DA

Dr.D.Uma Rani
-Principal
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GOVT. DEGREE COLLEGE

AVANIGADDA-521121. KRISHNA DT. (A.P).
NAAC -B

gdcike.avanigadda@gmail.com & 08671-272261
www.gdcavanigadda.ac.in ( 94-94-299418

Objective of the Course

% The Analytical Skills Course Help the Students to prepare for various Competitive Examinations while

enhancing their creating Thinking Abilities.

BRIEF REPORT OF JKC BATCH -1II (2019-2020)

» The Third batch of JKC training was started on 3rd Feb 2020 in order to train the student for improving
their Soft skills, Language and communication and computer skills, Analytical skills.

» To start the programme Dr.K.V Santha kumari, JKC. Coordinator, called for the Registrations from all the
interested students.

» The Third batch for the academic year of 2019-2020 has begun with the students 57 in number.

» The class work for the Third batch was commenced on the 3rd Feb 2020.

> B. Mallikarjun Rao, lecturer in English, Smt U. Sarala lecturer in Computer Science and JKC Mentor A. Siva
Naga Raju, were engaged as the faculty members to teach the syllabus of the skills.

:

» 57 participants of the batch satisfactorily completed the training and were issued the training completion

certificates from the principal, Dr.D. Uma Rani

Course Qutcome

< Upon the successful completion of the course students were familiar with Soft skills, Language and

communication and computer skills, analytical skills.

h ® ~ Q) e :—""‘““-k««_
Principal )
GOVT. DEGREE COLLEG® N
AVANIGADDA, Krishna Dt. 521121
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